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PLEASE RETURN A SCAN OF A FILLED-OUT AND SIGNED FORM BY EMAIL
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TRAINING PARTICIPATION SUBMISSION FORM

     Info Information about training course
	Training course name
	

	Date and place of training course
	



     Details of submitting person
	Name
	

	Email address
	

	Telephone number
	


 
     Data of training participants
	1. Name, tel., email
	

	2. Name, tel., email
	

	3. Name, tel., email
	

	4. Name, tel., email
	

	5. Name, tel., email
	



     Details of the submitting institution (invoicing data)
	Name of company/institution
	

	Address
	

	Telephone number
	

	Email address
	

	VAT No.
	


The payment should be made by transfer at least 10 days prior to the date of training. Bank transfer details: M2Communicate Marcin Mańka, ul. Artylerzystów 4, Kędzierzyn-Koźle, Bank Account No.: 73 1140 2004 0000 3102 7400 8383, held by mBank. In the transfer description, please indicate the name of the institution, name of the participant, date and name of the training course.  The fee covers participation in the training course, training materials, coffee breaks, lunch and a document confirming participation in the training (certificate).
	SUBMISSION TERMS
	

	1. A precondition for participation in the training course is sending the submission form by email to the following address: kontakt@marcinmanka.com and making a payment of the fee within the indicated deadline. 

2. After sending a scan of the signed submission form, you will receive a confirmation and a pro forma invoice, based on which you have to make the payment. 

3. Payment after the training course is possible only upon a written agreement.

4. In the case of financing the training in at least 70% using public funds, it is possible to issue a VAT invoice/bill in the net amount. The participant should notify the organiser about such a possibility at the point of submission.

5. In the case of open training courses, we reserve the right to cancelling or changing the date of the training in the case the required number of participants is not reached. The information about any changes in the date will be distributed at least 7 days in advance, prior to the planned training start.

6. In the case of cancelling the training due to reasons attributable to the organiser, the payment will be refunded in full.
7. In the case of a resignation from participation in the training course:

a) at least 10 business days prior to starting the training, the Payer will not incur any costs related to submitting a participant to the training course.

b) less than 10 business days prior to starting the training, the Payer will be obliged to make a payment of 75% of the costs of participation of the Participants submitted to the training course.
8. A withdrawal of the submission must be made in writing by the submitting person.

9. If the Participant does not attend the training course, the Payer will cover 100% of costs of participation in the training course.

10. Sending the submission form is equal to accepting the above conditions and will authorise M2Communicate Marcin Mańka to issue an invoice/bill without signature by the person authorised on behalf of the submitting person. The invoice is given to the participants on the date of training or sent by email to the address indicated in this form.
11. Sending the form is equal to granting a consent for processing personal data for purposes related to organising the training by M2Communicate Marcin Mańka. It is also equal to granting a consent for receiving emails according to the Act on the provision of electronic services, of 18 July 2002 (Journal of Laws No. 144, item 1204). 
	



Date/Legible signature of submitting person/Stamp



tel.: +48 22 299 11 29
                                              email: kontakt@marcinmanka.academy 

tel. kom.: +48 693 425 350
                                         website: www.marcinmanka.academy

